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Maher, Karen <Maher.Karen@epa.gov>  
   

Required 
   

Epp, Timothy <Epp.Timothy@epa.gov>  
   

Required 
   

Johnson, Laura-S <Johnson.Laura-S@epa.gov>  
   

Required 
   

 

 
Time   10:00 AM – 10:15 AM 

  Subject   Executive and Administrative Check-in  

  Recurrence   Occurs every Tuesday effective 12/5/2017 until 4/3/2018 from 
10:00 AM to 10:15 AM 

  Show Time As  Busy 

 
Time   12:00 PM – 1:00 PM 

  Subject   National HQ & RG 1st Assistants VTC 
  Location   DCRoomARN3330/DC-AR-OARM 
  Show Time As  Tentative 

  

 

  

National Headquarters and Regional 1st Assistants Video-
Teleconference 
 
 
 
Agenda: Please see attached. 
 
 
 
 
 
Please contact Melissa Saddler by 11:00 AM EST for Audio Line 
if unable to attend by VTC, or if the listed VTC room needs to 
be changed. 
 
 
 
 
 
HQ VTC Meeting Room: WJC-N 3346 
 
HQ: OARM DC WJCN Room 3346 (3330 Mobile) 
 
 
 
RG VTC Rooms: 
 
R1: R01 Boston Mt Belknap 
 
R2: Catherine McCabe 
 
R3: R3 DRA Meeting Room 
 
R4: R4 Boardroom 14T63 
 
R5: R5 RA Conference Room 
 
R6: R6 RA Conference Rm 
 
R7: R7Mobile C60-1 
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Holsinger, Hannah <Holsinger.Hannah@epa.gov>  
   

Required 
   

Martin, Lawrence <Martin.Lawrence@epa.gov>  
   

Required 
   

Mclain, Jennifer <Mclain.Jennifer@epa.gov>  
   

Required 
   

Drinkard, Andrea <Drinkard.Andrea@epa.gov>  
   

Required 
   

Wadlington, Christina 
<Wadlington.Christina@epa.gov>  
   

Required 
   

Burden, Susan <Burden.Susan@epa.gov>  
   

Required 
   

Orme-Zavaleta, Jennifer <Orme-
Zavaleta.Jennifer@epa.gov>  
   

Required 
   

Gillespie, Andrew <Gillespie.Andrew@epa.gov>  
   

Required 
   

Grantham, Nancy <Grantham.Nancy@epa.gov>  
   

Optional 
   

Forsgren, Lee <Forsgren.Lee@epa.gov>  
   

Required 
   

Penman, Crystal <Penman.Crystal@epa.gov>  
   

Optional 
   

Klasen, Matthew <Klasen.Matthew@epa.gov>  
   

Required 
   

Rodan, Bruce <rodan.bruce@epa.gov>  
   

Optional 
   

 

 
Time   4:00 PM – 4:30 PM 

  Subject   OHS Weekly General 
  Location   WJC-N 3412 

  Recurrence   Occurs every Thursday effective 12/7/2017 until 3/29/2018 
from 4:00 PM to 4:30 PM 

  Show Time As  Busy 

  
 
  

Sct: Tamika Burton, 564-4711  
 
At the weekly meeting: OHS issues, updates, and highlights 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Caraballo, Mario <Caraballo.Mario@epa.gov>  
   

Required 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Optional 
   

Stanich, Ted <Stanich.Ted@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Fonseca, Silvina <Fonseca.Silvina@epa.gov>  
   

Required 
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Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

Maher, Karen <Maher.Karen@epa.gov>  
   

Required 
   

Epp, Timothy <Epp.Timothy@epa.gov>  
   

Required 
   

Johnson, Laura-S <Johnson.Laura-S@epa.gov>  
   

Required 
   

 

 
Time   9:00 AM – 9:30 AM 

  Subject   General with Helena 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

 

 
Time   10:00 AM – 10:30 AM 

  Subject   General Discussion 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Kelly, Albert <kelly.albert@epa.gov>  
   

Required 
   

Reed, Khesha <Reed.Khesha@epa.gov>  
   

Required 
   

 

 
Time   10:30 AM – 11:00 AM 

  Subject   General Discussion w/Wendy Blake 
  Show Time As  Busy 
     Mike will call Wendy (564-1821) 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Blake, Wendy <Blake.Wendy@epa.gov>  
   

Required 
   

 

 
Time   11:00 AM – 11:30 AM 

  Subject   General Discussion 
  Location   WJC-N 3412 
  Show Time As  Busy 
  Attendees   Name <E-mail>  Attendance 
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Time   11:30 AM – 12:00 PM 

  Subject   General Discussion 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Perry, Dale <Perry.Dale@epa.gov>  
   

Required 
   

Kelly, Albert <kelly.albert@epa.gov>  
   

Required 
   

 

 
Time   12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 12/1/2017 until 4/3/2018 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time   1:30 PM – 2:00 PM 

  Subject   General Discussion with Tim Epp 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Epp, Timothy <Epp.Timothy@epa.gov>  
   

Required 
   

Kelly, Albert <kelly.albert@epa.gov>  
   

Required 
   

 

 
Time   3:30 PM – 4:00 PM 

  Subject   Prep for January PMC Meeting *materials attached* 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

 

  

Internal Meeting/Briefing Request Form for  
Acting Deputy Administrator Mike Flynn 
 
Today’s Date: December 20, 2017  
 
Requesting Office: OCFO 
 
Title of the Meeting: Prep for January PMC Meeting  
 
Purpose: To prepare the Acting Deputy Administrator for the 
January 11 President’s Management Council (PMC) meeting. 
 
Role of the Deputy Administrator: To review the agenda, 
materials, and subject matter for the meeting. 
 
Background: As a member of the PMC, the Acting Deputy 
Administrator along with other government agency members, 
have typically advised the President and OMB on government 
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Maher, Karen <Maher.Karen@epa.gov>  
   

Required 
   

Epp, Timothy <Epp.Timothy@epa.gov>  
   

Required 
   

Johnson, Laura-S <Johnson.Laura-S@epa.gov>  
   

Required 
   

 

 
Time   10:00 AM – 10:15 AM 

  Subject   Executive and Administrative Check-in  

  Recurrence   Occurs every Tuesday effective 12/5/2017 until 4/3/2018 from 
10:00 AM to 10:15 AM 

  Show Time As  Busy 

 
Time   11:00 AM – 11:30 AM 

  Subject   General with Nicole Patterson 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Patterson, Nicole <Patterson.Nicole@epa.gov>  
   

Required 
   

 

 
Time   12:00 PM – 1:00 PM 

  Subject   National HQ & RG 1st Assistants VTC 
  Location   DCRoomARN3330/DC-AR-OARM 
  Show Time As  Busy 

  

 

  

National Headquarters and Regional 1st Assistants Video-
Teleconference 
 
 
 
Agenda: See attached. 
 
 
 
 
 
Please contact Melissa Saddler by 11:00 AM EST for Audio Line 
if unable to attend by VTC, or if the listed VTC room needs to 
be changed. 
 
 
 
 
 
HQ VTC Meeting Room: WJC-N 3346 
 
HQ: OARM DC WJCN Room 3346 (3330 Mobile) 
 
 
 
RG VTC Rooms: 
 
R1: R01 Boston Mt Belknap 
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Flynn, Mike <Flynn.Mike@epa.gov>  
   

Optional 
   

Breen, Barry <Breen.Barry@epa.gov>  
   

Optional 
   

Orme-Zavaleta, Jennifer <Orme-
Zavaleta.Jennifer@epa.gov>  
   

Optional 
   

Chu, Ed <Chu.Ed@epa.gov>  
   

Optional 
   

Shapiro, Mike <Shapiro.Mike@epa.gov>  
   

Optional 
   

Robbins, Chris <Robbins.Chris@epa.gov>  
   

Optional 
   

Minoli, Kevin <Minoli.Kevin@epa.gov>  
   

Optional 
   

Grantham, Nancy <Grantham.Nancy@epa.gov>  
   

Optional 
   

Brennan, Thomas <Brennan.Thomas@epa.gov>  
   

Optional 
   

Richardson, RobinH 
<Richardson.RobinH@epa.gov>  
   

Optional 
   

Mugdan, Walter <Mugdan.Walter@epa.gov>  
   

Optional 
   

Manna, Richard <Manna.Richard@epa.gov>  
   

Optional 
   

Thomas, Deb <thomas.debrah@epa.gov>  
   

Optional 
   

Starfield, Lawrence 
<Starfield.Lawrence@epa.gov>  
   

Optional 
   

Cherry, Katrina <Cherry.Katrina@epa.gov>  
   

Optional 
   

Blackburn, Elizabeth 
<Blackburn.Elizabeth@epa.gov>  
   

Optional 
   

Dunham, Sarah <Dunham.Sarah@epa.gov>  
   

Optional 
   

Roberts, Diana <roberts.diana@epa.gov>  
   

Optional 
   

 

 
Time   12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 12/1/2017 until 4/3/2018 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time   1:00 PM – 1:30 PM 

  Subject   Weekly Check-in with Helena  
  Location   WJC-N 3412 
  Show Time As  Busy 
     Sct: Tamika Burton, 564-4711 
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Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

 

 
Time   2:00 PM – 2:30 PM 

  Subject   PFOA Discussion 
  Location   Room 3402 WJC North 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance 

Jackson, Ryan <jackson.ryan@epa.gov>  
   

Organizer 
   

Ross, David P <ross.davidp@epa.gov>  
   

Required 
   

Orme-Zavaleta, Jennifer <Orme-
Zavaleta.Jennifer@epa.gov>  
   

Required 
   

Yamada, Richard (Yujiro) 
<yamada.richard@epa.gov>  
   

Required 
   

Forsgren, Lee <Forsgren.Lee@epa.gov>  
   

Required 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Required 
   

Grevatt, Peter <Grevatt.Peter@epa.gov>  
   

Required 
   

 

 
Time  3:00 PM – 3:30 PM 

  Subject   General Discussion with Anne Heard 
  Location   Teleconference 
  Show Time As  Busy 
     Anne calling Mike at 202-343-9356 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Heard, Anne <Heard.Anne@epa.gov>  
   

Required 
   

 

 
Time   3:30 PM – 4:00 PM 

  Subject   General Discussion with Lorie Schmidt 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Schmidt, Lorie <Schmidt.Lorie@epa.gov>  
   

Required 
   

 

 
Time  4:30 PM – 5:00 PM 
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Johnson, Laura-S <Johnson.Laura-S@epa.gov>  
   

Required 
   

 

 
Time   9:00 AM – 9:30 AM 

  Subject   General with Nancy, Helena, and Robin 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Richardson, RobinH 
<Richardson.RobinH@epa.gov>  
   

Required 
   

Grantham, Nancy <Grantham.Nancy@epa.gov>  
   

Required 
   

 

 
Time   10:30 AM – 11:00 AM 

  Subject   General Discussion with Ed Chu 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Chu, Ed <Chu.Ed@epa.gov>  
   

Required 
   

 

 
Time   12:00 PM – 12:30 PM 

  Subject   General Discussion with Donna V. 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Vizian, Donna <Vizian.Donna@epa.gov>  
   

Required 
   

 

 
Time   12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 12/1/2017 until 4/3/2018 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time   1:00 PM – 2:00 PM 

  Subject   General with Anne Heard 
  Location   WJC-N 3412 
  Show Time As  Busy 
  Attendees   Name <E-mail>  Attendance  
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Johnson, Laura-S <Johnson.Laura-S@epa.gov>  
   

Required 
   

 

 
Time   9:00 AM – 9:30 AM 

  Subject   Coffee with Ben Scaggs 
  Location   Timgad 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Scaggs, Ben <Scaggs.Ben@epa.gov>  
   

Required 
   

 

 
Time   10:00 AM – 10:30 AM 

  Subject   Bi-weekly check-in with Steve Fine  
  Location   WJC-N 3412 

  Recurrence   Occurs every 2 week(s) on Friday effective 12/1/2017 until 
3/23/2018 from 10:00 AM to 10:30 AM 

  Show Time As  Busy 

  
 
  

Sct: Tamika Burton, 564-4711 
 
This is a bi-weekly check-in meeting 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Fine, Steven <fine.steven@epa.gov>  
   

Required 
   

 

 
Time   12:00 PM – 12:30 PM 

  Subject   MD-715 (OCR Update)  
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Lawrence, Tanya <Lawrence.Tanya@epa.gov>  
   

Required 
   

Lancaster, Tina <Lancaster.Tina@epa.gov>  
   

Required 
   

 

 
Time   12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 12/1/2017 until 4/3/2018 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time   1:00 PM – 1:30 PM 

  Subject   Update on PFAS Document 
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Manna, Richard <Manna.Richard@epa.gov>  
   

Optional 
   

Ross, David P <ross.davidp@epa.gov>  
   

Optional 
   

Richardson, RobinH 
<Richardson.RobinH@epa.gov>  
   

Optional 
   

Heard, Anne <Heard.Anne@epa.gov>  
   

Optional 
   

Simon, Nigel <Simon.Nigel@epa.gov>  
   

Optional 
   

Grantham, Nancy <Grantham.Nancy@epa.gov>  
   

Optional 
   

Brennan, Thomas <Brennan.Thomas@epa.gov>  
   

Optional 
   

Blackburn, Elizabeth 
<Blackburn.Elizabeth@epa.gov>  
   

Optional 
   

Dunham, Sarah <Dunham.Sarah@epa.gov>  
   

Optional 
   

Roberts, Diana <roberts.diana@epa.gov>  
   

Optional 
   

 

 
Time   12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 12/1/2017 until 4/3/2018 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time   1:30 PM – 2:00 PM 

  Subject   Weekly Check-in with Acting RA Michelle Pirzadeh - Region 10 
  Location   Teleconference 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Pirzadeh, Michelle <Pirzadeh.Michelle@epa.gov>  
   

Required 
   

Richardson, RobinH 
<Richardson.RobinH@epa.gov>  
   

Required 
   

 

 
Time   2:30 PM – 3:00 PM 

  Subject   OHS Weekly General 
  Location   WJC-N 3412 
  Show Time As  Busy 

  
 
  

Sct: Tamika Burton, 564-4711  
 
At the weekly meeting: OHS issues, updates, and highlights 

  Attendees   Name <E-mail>  Attendance 
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Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Caraballo, Mario <Caraballo.Mario@epa.gov>  
   

Required 
   

Fonseca, Silvina <Fonseca.Silvina@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Stanich, Ted <Stanich.Ted@epa.gov>  
   

Required 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Optional 
   

 

 
Time  4:00 PM – 4:30 PM 

  Subject   Weekly Check-in with Helena  
  Location   WJC-N 3412 
  Show Time As  Busy 
     Sct: Tamika Burton, 564-4711 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

 

 
Time   4:30 PM – 5:00 PM 

  Subject   AO FTE Briefing 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

McCluney, Lance <McCluney.Lance@epa.gov>  
   

Required 
   

Lesperance, Twanna 
<Lesperance.Twanna@epa.gov>  
   

Required 
   

Cortes, Emilio <Cortes.Emilio@epa.gov>  
   

Required 
   

 

 
Wednesday, January 17, 2018 

Time   8:30 AM – 9:00 AM 
  Subject   Daily Meeting w/Special Assistants 
  Location   3412 WJC-N (Mike's Office) 
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saba.tahmassebi@deq.ok.gov 
<saba.tahmassebi@deq.ok.gov>  
   

Optional 
   

DeBell, Kevin <debell.kevin@epa.gov>  
   

Optional 
   

krakouskas@ecos.org <krakouskas@ecos.org>  
   

Optional 
   

Flournoy, Karen <Flournoy.Karen@epa.gov>  
   

Optional 
   

tburack@sheehan.com <tburack@sheehan.com>  
   

Optional 
   

Ross, David P <ross.davidp@epa.gov>  
   

Optional 
   

Best-Wong, Benita <Best-Wong.Benita@epa.gov>  
   

Optional 
   

Barbery, Andrea <Barbery.Andrea@epa.gov>  
   

Optional 
   

 

 
Time  1:00 PM – 2:30 PM 

  Subject   Hold: Henry using Deputy Office 
  Show Time As  Free 

 
Time   1:30 PM – 2:00 PM 

  Subject   General Discussion with Ted Stanich 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Stanich, Ted <Stanich.Ted@epa.gov>  
   

Required 
   

 

 
Time   3:30 PM – 4:00 PM 

  Subject   Follow Up Discussion with Tim Epp 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Epp, Timothy <Epp.Timothy@epa.gov>  
   

Required 
   

Kelly, Albert <kelly.albert@epa.gov>  
   

Required 
   

 

 
Time   4:00 PM – 4:30 PM 

  Subject   Check-in with Tamika 
  Location   WJC-N 3412 
  Show Time As  Busy 
     Updates, check-ins! It’s a new year :) 
  Attendees   Name <E-mail>  Attendance  
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     Sct: Tamika Burton, 564-4711 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Reed, Khesha <Reed.Khesha@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

 

 
Time  4:15 PM – 4:45 PM 

  Subject   Contingency Planning 
  Location   Room 3402 WJC North 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Jackson, Ryan <jackson.ryan@epa.gov>  
   

Organizer 
   

Greaves, Holly <greaves.holly@epa.gov>  
   

Required 
   

Bloom, David <Bloom.David@epa.gov>  
   

Required 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Required 
   

Showman, John <Showman.John@epa.gov>  
   

Required 
   

 

 
Time   4:30 PM – 5:00 PM 

  Subject   General Discussion with Ruth Etzel 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

 

  

General Discussion with Ruth Etzel 
January 18, 2018 
Agenda 
 
1. Interagency lead effort  
* Draft Federal Lead Strategy is expected to be finalized this 
spring 
* Any interest in senior level interagency meeting to reach 
consensus on draft federal strategy and outreach plan or to 
launch strategy once finalized? 
2. Internal EPA lead proposal 
* Next steps? 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Etzel, Ruth <Etzel.Ruth@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Reed, Khesha <Reed.Khesha@epa.gov>  
   

Optional 
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Epp, Timothy <Epp.Timothy@epa.gov>  
   

Required 
   

Johnson, Laura-S <Johnson.Laura-S@epa.gov>  
   

Required 
   

 

 
Time   10:30 AM – 11:00 AM 

  Subject   Weekly Check-in with David Bloom 
  Location   WJC-N 3412 
  Show Time As  Busy 

  
 
  

This is a reoccurring meeting set for every Monday at 10am 
unless schedules conflict and times and dates are adjusted. 
SCT: Tamika 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Bloom, David <Bloom.David@epa.gov>  
   

Required 
   

Benson, Sheila <Benson.Sheila@epa.gov>  
   

Required 
   

 

 
Time   11:00 AM – 11:30 AM 

  Subject   Weekly Check-in with Helena  
  Location   WJC-N 3412 

  Recurrence   Occurs every Monday effective 12/11/2017 until 4/2/2018 from 
11:00 AM to 11:30 AM 

  Show Time As  Busy 
     Sct: Tamika Burton, 564-4711 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

 

 
Time   11:30 AM – 12:00 PM 

  Subject   General Discussion with Donna V. 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Vizian, Donna <Vizian.Donna@epa.gov>  
   

Required 
   

 

 
Time   12:00 PM – 1:00 PM 

  Subject   Lunch with David Rowson 
  Show Time As  Busy 

  
Attendees 

  
Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
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Rowson, David <Rowson.David@epa.gov>  
   

Required 
   

 

 
Time   12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 12/1/2017 until 4/3/2018 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time   4:00 PM – 4:30 PM 

  Subject   General with Vickie Tellis 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Tellis, Vickie <Tellis.Vickie@epa.gov>  
   

Required 
   

Vizian, Donna <Vizian.Donna@epa.gov>  
   

Required 
   

 

 
Time   4:30 PM – 5:00 PM 

  Subject   OHS Announcement  
  Location   3412 WJC-N 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance 

Jackson, Ryan <jackson.ryan@epa.gov>  
   

Organizer 
   

Brown, Caroline <Brown.Caroline@epa.gov>  
   

Required 
   

Caraballo, Mario <Caraballo.Mario@epa.gov>  
   

Required 
   

Chopp, Justine <Chopp.Justine@epa.gov>  
   

Required 
   

Ferris, John <Ferris.John@epa.gov>  
   

Required 
   

Juarez, Damon <Juarez.Damon@epa.gov>  
   

Required 
   

Martin, JohnC <Martin.JohnC@epa.gov>  
   

Required 
   

Parrish, Cayce <Parrish.Cayce@epa.gov>  
   

Required 
   

White, Sharon <White.Sharon@epa.gov>  
   

Required 
   

Williams, Steven <Williams.Steven@epa.gov>  
   

Required 
   

Stanich, Ted <Stanich.Ted@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

 





212

Fonseca, Silvina <Fonseca.Silvina@epa.gov>  
   

Required 
   

Richardson, RobinH 
<Richardson.RobinH@epa.gov>  
   

Optional 
   

Carroll, Carly <Carroll.Carly@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

Maher, Karen <Maher.Karen@epa.gov>  
   

Required 
   

Epp, Timothy <Epp.Timothy@epa.gov>  
   

Required 
   

Johnson, Laura-S <Johnson.Laura-S@epa.gov>  
   

Required 
   

 

 
Time   9:00 AM – 9:30 AM 

  Subject   General with Reggie A. 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

 

 
Time  10:00 AM – 10:15 AM 

  Subject   Executive and Administrative Check-in  

  Recurrence   Occurs every Tuesday effective 12/5/2017 until 4/3/2018 from 
10:00 AM to 10:15 AM 

  Show Time As  Busy 

 
Time   12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 12/1/2017 until 4/3/2018 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time   1:00 PM – 1:30 PM 

  Subject   General Discussion with Henry and Mike 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Darwin, Henry <darwin.henry@epa.gov>  
   

Required 
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Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

Maher, Karen <Maher.Karen@epa.gov>  
   

Required 
   

Epp, Timothy <Epp.Timothy@epa.gov>  
   

Required 
   

Johnson, Laura-S <Johnson.Laura-S@epa.gov>  
   

Required 
   

 

 
Time   9:00 AM – 9:30 AM 

  Subject  SES Panel  
  Location   WJC-N 3412 
  Show Time As  Busy 
     Sct: Tamika Burton 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

Simon, Nigel <Simon.Nigel@epa.gov>  
   

Required 
   

Wells, Jeffrey <Wells.jeffrey@epa.gov>  
   

Required 
   

Cherry, Katrina <Cherry.Katrina@epa.gov>  
   

Required 
   

 

 
Time  10:30 AM – 11:30 AM 

  Subject   OHR All Hands Meeting 
  Location   WJC-E B316 
  Show Time As  Busy 

  

 

  

Sct: Carly Carroll 
 
10:45 – 11:05 am – Mike speaking 
11:05 – 11:15 am – Q&A 
 
 
Internal Meeting/Briefing Request Form for  
Acting Deputy Administrator Mike Flynn 
 
 
 
Today’s Date: December 12, 2017  
 
Requesting Office: Office of Human Resources, Office of 
Administration and Resources Management  
 
Title of the Meeting: Distinguished Speaker Series at an OHR All 
Hands Meeting  
 
Purpose: The purpose of the OHR All Hands meeting is to bring 
OHR staff together on a regular basis to meet new employees, 
learn about each division, and share updates that impact OHR 
employees.  
 
Role of the Acting Deputy Administrator: Distinguished Speaker 
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McDonald, James <McDonald.James@epa.gov>  
   

Required 
   

Sachs, Robert <Sachs.Robert@epa.gov>  
   

Required 
   

Corona, Elizabeth <Corona.Elizabeth@epa.gov>  
   

Required 
   

Lucas, Debra <Lucas.Debra@epa.gov>  
   

Required 
   

Scholten, Karly <Scholten.Karly@epa.gov>  
   

Required 
   

Kent, Alison <kent.alison@epa.gov>  
   

Required 
   

Bloom, David <Bloom.David@epa.gov>  
   

Required 
   

Strauss, Alexis <Strauss.Alexis@epa.gov>  
   

Required 
   

Minoli, Kevin <Minoli.Kevin@epa.gov>  
   

Required 
   

Nishida, Jane <Nishida.Jane@epa.gov>  
   

Required 
   

Bertrand, Charlotte 
<Bertrand.Charlotte@epa.gov>  
   

Required 
   

Fine, Steven <fine.steven@epa.gov>  
   

Required 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

Breen, Barry <Breen.Barry@epa.gov>  
   

Required 
   

Simon, Nigel <Simon.Nigel@epa.gov>  
   

Required 
   

 

 
Time  12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 12/1/2017 until 4/3/2018 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time   12:30 PM – 1:00 PM 

  Subject   OHS Weekly General 
  Location   WJC-N 3412 
  Show Time As  Busy 

  
 
  

Sct: Tamika Burton, 564-4711  
 
At the weekly meeting: OHS issues, updates, and highlights 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Caraballo, Mario <Caraballo.Mario@epa.gov>  
   

Required 
   

Fonseca, Silvina <Fonseca.Silvina@epa.gov>  
   

Required 
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Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Stanich, Ted <Stanich.Ted@epa.gov>  
   

Required 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Optional 
   

 

 
Time   1:00 PM – 1:30 PM 

  Subject   Small Business Awards Discussion 
  Location   Room 3402 WJC North 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance 

Jackson, Ryan <jackson.ryan@epa.gov>  
   

Organizer 
   

Benjamin-Sirmons, Denise <Benjamin-
Sirmons.Denise@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Required 
   

Rogers, JoanB <Rogers.JoanB@epa.gov>  
   

Optional 
   

 

 
Time   2:00 PM – 2:30 PM 

  Subject   Hold 
  Show Time As  Busy 

 
Time   2:30 PM – 3:00 PM 

  Subject   Executive and Administrative Weekly meeting  
  Location   WJC-N 3412 

  Recurrence   Occurs every Thursday effective 12/7/2017 until 3/29/2018 
from 2:30 PM to 3:00 PM 

  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Burton, Tamika <burton.tamika@epa.gov>  
   

Required 
   

Carroll, Carly <Carroll.Carly@epa.gov>  
   

Required 
   

 

 
Time   2:30 PM – 3:00 PM 

  Subject   General discussion with Betsy Shaw  
  Location   WJC-N 3412 
  Show Time As  Busy 

  
Attendees 

  
Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
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Fonseca, Silvina <Fonseca.Silvina@epa.gov>  
   

Required 
   

Richardson, RobinH 
<Richardson.RobinH@epa.gov>  
   

Optional 
   

Carroll, Carly <Carroll.Carly@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

Maher, Karen <Maher.Karen@epa.gov>  
   

Required 
   

Epp, Timothy <Epp.Timothy@epa.gov>  
   

Required 
   

Johnson, Laura-S <Johnson.Laura-S@epa.gov>  
   

Required 
   

 

 
Time  8:30 AM – 10:30 AM 

  Subject   Best Places to Work Awards Breakfast 
  Location   1100 New York Avenue, NW, Suite 200 East 
  Show Time As  Busy 

  

 

  

BEST PLACES TO WORK AWARDS BREAKFAST 
FRIDAY, JANUARY 26 
 
8:30 a.m. Registration and Networking 
9:00 to 10:30 a.m. Breakfast and Presentation 
 
Partnership for Public Service 
1100 New York Avenue, NW, Suite 200 East 
Washington, DC 20005 
 
Please limit your registration for the awards breakfast to one 
or two representatives per agency or office. 

 
Time   11:00 AM – 11:30 AM 

  Subject   
 

   Show Time As  Busy 

 
Time   11:30 AM – 12:00 PM 

  Subject   General Discussion with Silvina and Tim Epp 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Fonseca, Silvina <Fonseca.Silvina@epa.gov>  
   

Required 
   

Epp, Timothy <Epp.Timothy@epa.gov>  
   

Required 
   

 

 
Time  12:30 PM – 1:00 PM 

 

 

 



227

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 12/1/2017 until 4/3/2018 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time  1:00 PM – 1:30 PM 

  Subject   Bi-weekly check-in with Steve Fine  
  Location   WJC-N 3412 
  Show Time As  Busy 

  
 
  

Sct: Tamika Burton, 564-4711 
 
This is a bi-weekly check-in meeting 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Fine, Steven <fine.steven@epa.gov>  
   

Required 
   

 

 
Time   1:30 PM – 2:00 PM 

  Subject   General Discussion with Donna V. and Rebecca Wulffen 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Vizian, Donna <Vizian.Donna@epa.gov>  
   

Required 
   

Wulffen, Rebecca <Wulffen.Rebecca@epa.gov>  
   

Required 
   

 

 
Time  2:00 PM – 3:00 PM 

  Subject   FY 2018 Enterprise Risk-Based Decision Making and Quarterly 
Performance Reviews 

  Location   WJC-N 3412 
  Show Time As  Busy 

  

 

  

We will call Kathy O’Brien directly: 202-207-4343 
 
 
 
 
 
 
 
 
 
Internal Meeting/Briefing Request Form for  
Acting Deputy Administrator Mike Flynn 
 
 
 
Today’s Date: 1/12/2018  
 
Requesting Office: OCFO 
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Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 12/1/2017 until 4/3/2018 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time   5:30 PM – 7:00 PM 

  Subject   Presidential Rank Awards: Remarks and Presentation of Awards  
  Location   Omni Shoreham Hotel 
  Show Time As  Busy 

  

 

  

Thank you Tamika for your assistance. Please let me know if 
you need additional information. 
 
Thank you, 
Malissa 
 
SCHEDULE PROPOSAL  
Requesting Office:  
Office of Administration and Resources Management 
Office of Human Resources/Executive Resources Division 
 
Event: 
2018 National Executive Leadership Developement Conference 
“EPA Today and Our Vision for the Future” 
 
Purpose:  
Provide remarks and present the 2016 and 2017 Presidential 
Rank Awards on the  
evening of the first day of the conference. 
 
Date:  
Monday, January 29, 2018 
 
Time (Duration): 5:30pm (Awards will be given out at beginning 
of the event which is scheduled to end at 7pm) 
 
Location:  
Omni Shoreham Hotel  
2500 Calvert Street, NW 
Washington, D.C. 20008 
 
 
Participants:  
Approximately 300 attendees – senior leaders, members of the 
EPA’s Senior Executive Service and Senior Level and Scientific 
and Professional employees, and current Candidate 
Development Program participants. 
 
 
Contact: Malissa Griffin (202) 564-0148 
 
Malissa Griffin | Program Analyst 
Executive Resources Division 
Office of Human Resources |OARM  
U.S. Environmental Protection Agency 
202.564.0148 desk | griffin.malissa@epa.gov 
<mailto:%7Cgriffin.malissa@epa.gov> 

  
Attendees 

  
Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
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Fonseca, Silvina <Fonseca.Silvina@epa.gov>  
   

Required 
   

Richardson, RobinH 
<Richardson.RobinH@epa.gov>  
   

Optional 
   

Carroll, Carly <Carroll.Carly@epa.gov>  
   

Required 
   

Wooden-Aguilar, Helena <Wooden-
Aguilar.Helena@epa.gov>  
   

Required 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   

Maher, Karen <Maher.Karen@epa.gov>  
   

Required 
   

Epp, Timothy <Epp.Timothy@epa.gov>  
   

Required 
   

Johnson, Laura-S <Johnson.Laura-S@epa.gov>  
   

Required 
   

 

 
Time   9:00 AM – 10:00 AM 

  Subject   FW: Meeting with Chris Hladick R10 
  Location   3219A WJCE 
  Show Time As  Tentative 

  

 

  

Chris would like to invite Mike to attend this meeting for 30 
minutes (either the first half or second half) for a discussion on 
the Puget Sound Federal Task Force. Please let us know if he is 
available to attend at 9:00(confirmed). Thank you! 
 
-----Original Appointment----- 
From: Ross, David P  
Sent: Wednesday, January 17, 2018 8:40 AM 
To: Ross, David P; Forsgren, Lee; Opalski, Dan; Hladick, 
Christopher; Tyson, Linda 
Cc: Pirzadeh, Michelle 
Subject: Meeting with Chris Hladick R10 
When: Wednesday, January 31, 2018 9:00 AM-10:00 AM (UTC-
05:00) Eastern Time (US & Canada). 
Where: 3219A WJCE 

  

Attendees 

  

Name <E-mail>  Attendance 

Ross, David P <ross.davidp@epa.gov>  
   

Organizer 
   

Forsgren, Lee <Forsgren.Lee@epa.gov>  
   

Required 
   

Opalski, Dan <Opalski.Dan@epa.gov>  
   

Required 
   

Hladick, Christopher 
<hladick.christopher@epa.gov>  
   

Required 
   

Tyson, Linda <Tyson.Linda@epa.gov>  
   

Required 
   

Pirzadeh, Michelle <Pirzadeh.Michelle@epa.gov>  
   

Optional 
   

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Optional 
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Burton, Tamika <burton.tamika@epa.gov>  
   

Optional 
   

Allnutt, David <Allnutt.David@epa.gov>  
   

Optional 
   

Stern, Allyn <Stern.Allyn@epa.gov>  
   

Optional 
   

 

 
Time   10:30 AM – 11:00 AM 

  Subject   Meeting with Steve Fine  
  Location   WJC-N 3412 
  Show Time As  Busy 

  

Attendees 

  

Name <E-mail>  Attendance  
Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Fine, Steven <fine.steven@epa.gov>  
   

Required 
   

 

 
Time   11:30 AM – 12:00 PM 

  Subject   Hold: Read eWash Document 
  Location   EOC SCIF 
  Show Time As  Busy 

  

 

  

OHS Contact: 
Justine Chopp 
Intelligence Advisor 
U.S. Environmental Protection Agency 
Office of the Administrator 
Office of Homeland Security 
Phone: (202) 564-0013 

 
Time   12:30 PM – 1:00 PM 

  Subject   Executive Time: Do Not Schedule  

  
Recurrence 

  
Occurs every Monday, Tuesday, Wednesday, Thursday, and 
Friday effective 12/1/2017 until 4/3/2018 from 12:30 PM to 
1:00 PM 

  Show Time As  Busy 

 
Time   1:30 PM – 2:00 PM 

  Subject   Interview with Acting Deputy Administrator Mike Flynn 
  Location   WJC-N 3412 
  Show Time As  Busy 

  

 

  

Sct: Tamika Burton, 564-4711  
 
Attendees: 
Vicki Simons 
Reginald Allen 

  

Attendees 

  

Name <E-mail>  Attendance 

Flynn, Mike <Flynn.Mike@epa.gov>  
   

Organizer 
   

Simons, Vicki <Simons.Vicki@epa.gov>  
   

Required 
   

Allen, Reginald <Allen.Reginald@epa.gov>  
   

Required 
   














